
 

 

Association Release Time Report 
Academic Term: ____________  Name: _______________________________ 

Report: ___ 5 week     ___ Final Activity: _____________________________ 

Task/Meeting Log 
(please list all time spent on release time activity. Use one line for each separate task, meeting, or 

phone call with names. Email correspondence can be aggregated) 
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Forward complete to Executive Director once complete. The Five Week, and Final 
Reports for term are due no later than one month after the end of the term. 

 
Date Duration 

(time spent) 
Description 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 
Comments: (include significant accomplishments, observations about use of release 
time, difficulties to completion of assigned task) 
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